Program Coordinator I
Teen Pregnancy Prevention
40 hours per week

Duties and Responsibilities:

	The primary purpose of this position is to coordinate grant deliverables on adolescent pregnancy and STD prevention of TPPI project; implement with fidelity evidence-based sexual health curricula and facilitate positive youth development activities through county school system to male and female cohorts; provide community-based education and outreach to high-risk youth within the County; work with youth service providers on adolescent health issues. The successful candidate will:
· Manage overall TPPI grant operations, including planning and implementation of program activities 

· Assist with creation of Youth Leadership Council and Community Advisory Council from within the community; finalize Memorandums of Understanding with key stakeholders; develop a community teen pregnancy prevention plan; and complete a needs and resource assessment

· Assist with managing the annual program grant budget 

· Assess needs and ensure that program goals and objectives are met through process evaluation

· Oversee the Youth Leadership Council and Community Advisory Council
· Recruit and retain participants in evidence-based program(s)

· Deliver and oversee curricula delivery and fidelity

· Collaborate with school personnel in coordinating the program and evaluation components with the school

· Collaborate with community agencies to install and further develop all program components

· Document and ensure the proper reporting of all program activities

· Attend all required trainings and conferences

Minimum Education and Experience:

Masters Degree in Human Service area from an accredited college or university or Bachelors Degree and at least two years experience in related field. Experience in community health education and working with parents and youth.  Ability to work well with other people of diverse racial and cultural backgrounds. Training in evidence-based teen pregnancy prevention programs preferred but not required.  
Additional Requirements:

Must possess highly developed human relations and communication skills; ability to work with community and county leaders in the following sectors: education, business, government (local, county, and state agencies), civic and service organizations. Have the ability to establish and maintain effective working relationships. Requires the capability to solve problems within a scope of responsibility.  Must be self-motivated, flexible, innovative, and possess strong organizational skills.

Must be proficient in developing, planning, and implementing prevention and grant programs; experience in managing grant budgets. Must have knowledge of youth prevention services, pregnancy prevention methods, reproductive and sexual health education. Knowledge of methods and techniques involved in preparing and disseminating educational information.



